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I. Write the main idea on the lines below. Then write the appropriate detail next to 

 each listing signal word. 

 

1.   E-mail (electronic email uses computers for communication. It has several 

important advantages over phones and regular mail. The main advantage of e-mail is 

that it takes very little time to send and receive messages. From your computer, you can 

contact people far away (or in the next office). Seconds later, they have your message. If 

they are at their computer, you can get a response instantly, too. Another reason 

people like to use e-mail is that for just a few cents you can send a message to someone 

in another part of the world. In addition, you don’t have to worry about the time 

difference, and your friends or colleagues can send a response at their convenience. 

Last, email allows you to send a single message to many people at he same time. 

   

  Main Idea: ………………………………………………… 

 

Signal Words Details 

Main advantage 

 

……………………… 

It takes very little time to send 

and receive messages 

……………………………………………. 

 

 

2.   Communicating by e-mail is becoming increasingly popular for many reasons. First, 

it is a popular way to send messages among people who do not like to use the 

telephone. Second, it is useful for sending suggestions or requests. The person who 

receives them has time to think about a response. Also, e-mail messages always look at 

the same, no matter who sends them. This means you don’t have to worry about the 

quality of your letter paper or your handwriting. Furthermore, e-mail messages are 

uniform. They give no clues to sender’s age, gender, race, or physical condition. In 

addition, they do not give away the sender’s feelings or emotional condition. 

 

  Main Idea: ………………………………………………… 

 

Signal Words Details 

……………………… 

……………………… 

……………………………………………. 

……………………………………………. 

 

 

 

 



3.   An advertising executive recently described the many ways that e-mail helps her 

do her job. First of all, of course, she uses e-mail for communicating with her 

employees, clients, and business partners. E-mail even allows her to send samples of 

photographs or illustrations to a client, just by attaching them to an e-mail message. In 

addition, her employees no longer have to do all of their work in the office. They work 

at home and send their work to her attached to an e-mail message. And when the 

advertising company wants to contact a large number of clients, a single e-mail message 

is sent to them all with the click of a mouse.  

 

   Main Idea: ………………………………………………… 

 

Signal Words Details 

……………………… 

……………………… 

……………………………………………. 

……………………………………………. 

 

 

III. Select the phrase that best completes each sentence 

1. While farming offers a life in the outdoors, …………… 
a. city living offers a life in the outdoors. 

b. City living requires more indoor work. 

2.  Both people were involved in the accident, yet only one, ………… 

  a. agreed to pay his own expenses. 

  b. was not involved in the accident. 

3. Even though I work in another state, I still ………… 

  a. pay my local taxes 

  b. don’t pay my local taxes 

4. The difference between our approaches is that …….. 

  a. we have similar attitudes toward problem solving 

  b. we have opposite attitude toward problem – solving 

5. Just as you distrust strangers, ……….. 

  a. I also like them 

  b. I don’t care for then either 

 

IV. Write the possible thesis statements of the following topics below. 

1. Most high level jobs are done by men. Should the government encourage a 

certain percentage of these jobs to be reserved for women? 

2. Are famous people treated unfairly by the media? Should they be given more 

privacy, or is the price of their fame an invasion into their private lives? 

3. Should developing countries concentrate on improving industrial skills or should 

they promote education first? 

4. Safety standards are important when building people's homes. Who should be 

responsible for enforcing strict building codes - the government or the people 

who build the homes? 

5. Does modern technology make life more convenient, or was life better when 

technology was simpler? 

 

III. Choose one of the following topics above. Then, develop two or three paragraphs 

 based on the topic chosen. 


